Subject: Your [general liability] certificate expires on [date]
Hello [Contact name],
The [general liability] policy on the certificate we have for [Sub's company] expires on [date]. When it renews, please ask your agent to send us the new certificate, with the same endorsements as before.
Your agent can send it to [email]. Please send it by [date].
Thank you,
[Your name]
[Your company] · [Phone]
Sample: your own contracts decide what to ask your subs for. Delete this line before you send it.
