	[Your company]
[Street, City, State ZIP]
	[Date]


To: [Sub's company]
[Contact name]
Re: Certificate of insurance
Hello [Contact name],
Before you start work for us, please send us a certificate of insurance (ACORD 25) that shows:
General liability: $1,000,000 each occurrence and $2,000,000 aggregate
Auto liability: $1,000,000 combined single limit
Workers' comp: statutory, with employers' liability of $500,000 each accident
[Your company], [Street, City, State ZIP], as the certificate holder
[Your company] as additional insured for ongoing and completed work, with copies of the CG 20 10 and CG 20 37 endorsements or a blanket form
A waiver of subrogation (CG 24 04) and primary and non-contributory (CG 20 01) for [Your company]
Your insurance agent can send it to us at [email]. Please send it by [date].
Thank you,
[Your name]
[Your company] · [Phone]
Sample: your own contracts decide what to ask your subs for. Delete this line before you send it.
